GOVERNMENT-CONTRACT AUTOMOBILE

1. Purpose.  To provide policy and responsibilities for obtaining and using Government-furnished vehicle.

2. Background.  

a. A Government-furnished automobile is a vehicle (automobile, light truck or van) that is: 

i. Owned by an agency;

ii. Assigned or dispatched to an agency on a rental basis from a GSA interagency motor pool; or 

iii. Leased by the Government for 60 days or longer from a commercial firm.

b. Directorate of Public Works (DPW) determines requirements for Government-furnished automobiles, makes arrangement for vehicles, and authorizes use of vehicles.
3. Policy.

a. When common carrier transportation is not advantageous to the Government and an automobile is required for official travel, a Government furnished automobile must be used, when available. 

b. Employees are required to have a valid state motor vehicle operator's license and have travel orders authorizing the temporary use of a Government-owned or contract rental vehicle.

c. Each directorate must check their own GSA supplied GOV before contacting DPW. Privately owned vehicle may be used when a Government-furnished automobile is unavailable or its use would interfere with official business.

i. Personal preference/minor inconvenience is not a basis for authorizing/approving private/special conveyance use instead of a Government-furnished automobile. 

ii. When a Government furnished automobile is available but not used, the amount reimbursed will be limited to the GSA mileage rate.

iii. If a traveler elects not to travel with a group and space is available in the GSA vehicle, the traveler will not be authorized any reimbursement for the use of their POV.  An exception can be made when a traveler cannot leave with the group due to mission requirements such as a meeting or an unexpected suspense.  The approval of exceptions will be the discretion of the Approving Official.

d. A traveler may be authorized to use a privately owned vehicle between residence or PDS and alternate work site within the local area. Specifically:

i. Use of a privately owned vehicle may be authorized for travel between an employee's residence or the permanent duty station and one or more alternate work sites within the local area.

ii. The employee shall be paid mileage for the distance that exceeds the employee's commuting distance plus any parking fees incurred. 

iii. For travel to and from a transportation terminal.

e. If a Government-furnished vehicle is not available, a Government contract rental or other commercially rented vehicle may be used.
f. Use of a Government automobile is limited to official purposes including transportation to and from duty sites, lodgings, dining facilities, drugstores, barber shops, places of worship, cleaning establishments, and similar places required for the traveler's subsistence, health or comfort.   
4. Responsibilities.

a. Travel Order Requestor will:

i. Identify travel requirements for a Government-furnished vehicle to DPW as soon as they are known.  Permissible operating distance (POD) for Anniston Army Depot is Huntsville, AL.; Montgomery, AL.; Atlanta, GA. and Ft. Benning, GA.  

ii. Include the need for a Government-furnished vehicle on the travel order request.

iii. Call DPW for reservation of a Government-furnished vehicle. (The Motor Pool telephone number is 6104.)

iv. Document on the travel order when a Government-furnished vehicle is not available and alternative transportation is authorized.


b. Travel Order Approving Official will:

i. Verify that the need for a vehicle has been properly authorized and documented.







ii. Make the final decision on using a Government-furnished vehicle with documented justification.

c.    Managerial Accounting Division will identify orders that do not properly address vehicle requirements and provide this information to directors.

d.    Directorate of Public Works will:

i. Manage the vehicles obtained from GSA.

ii. Identify the installation’s routine/repetitive vehicle trip distances and permissible operating distances (POD).

iii. Determine if a vehicle is available for a specific TDY mission.

iv. Retain requests for vehicles that are disapproved for planning, analysis and audit purposes.

v. Develop procedures for requesting, obtaining, disapproving and returning Government-furnished vehicles.

e.  IRAC will monitor the management, requesting, reservation and usage of

    Government vehicles.

